
HHK/SR RECREATION VOLUNTEER COACHES BACKGROUND CHECK 

For the safety of our children, the HHK Mayor and Council have adopted a new ordinance requiring a 

background check of all volunteer coaches.  All individuals 18 years or older must be fingerprinted and 

must permit a background check as a prerequisite to becoming a volunteer. 

- Reservations to be fingerprinted can be made at www.bioapplicant.com/nj. The MorphoTrak 

background check form must be completed in advance and a reservation is required to be 

fingerprinted. Attached is the form, including the Contributors Case Number or Volunteer 

Registration Number (VRN)  – B08001 

- Fingerprinting is completed at a cost of $24.20 by MorphoTrak, a security agency with 17 

locations in New Jersey including one in Paramus.   

- The cost of the background check must be paid by the volunteer who can then seek 

reimbursement from each association. 

- Background checks must be completed at least 3 weeks before the season starts. All coaches 

must take the background checks using the attached form, past background checks, for any 

reason, will not be acceptable. We have no access to any past background checks. 

- Please make sure you use the ORI # for Youth Service Organization (NJ0022800) – DO NOT USE 

“HO-HO-KUS POLICE DEPT” 

- Background checks are good for 3 years- The background check will be sent to the Police 

Department 

- Individuals who do not pass the background check will be notified and have an appeal right as 

set forth in the ordinance. 

- All information will be kept confidential by the Borough of Ho-Ho-Kus Police Department. 

Thank you for you cooperation in the implementation of this new program. If you should have any 

questions, please do not hesitate to contact me. 

Edward Gartner, CPRP, RA 
Recreation Director 
Borough of Ho-Ho-Kus 
333 Warren Ave 
Ho-Ho-Kus, NJ 07423 
 
Phone 201-934-3994 
Fax 201-934-6332 
Email HHKRecreation@aol.com 
www.Ho-Ho-KusBoro.com 
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